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INTERNATIONAL FUEL TAX AGREEMENT 

 
 

Online Processing Manual 
 

• Quarterly Tax Returns – Page 2 
• 30-Day Temporary Decal Permits – Page 11 
• Additional/Replacement Decals – Page 16 

 
 

Need ID and Password help? 
 

Email us – contactmcs@modot.mo.gov 
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Processing an IFTA Quarterly Tax Return 
To file a IFTA Quarterly Tax Return online using the MoDOT Carrier Express System visit: 

 
https://mcs.modot.mo.gov/portal/wps/myportal/ 

 
Need or Forgot your ID & Password? – Send an email  – contactmcs@modot.mo.gov 
 
IFTA carriers are required to file fuel tax returns by fuel type each quarter reporting all miles 
traveled and all fuel consumed during the quarter. 
 
If no miles were traveled during a quarter, a return indicating no operation (zero) must be filed.  
 
Tax returns and any additional taxes due must be filed and paid by the due dates below or 
penalty and interest will be assessed. 
 

 
 
 
 
 
 

 
Log into MoDOT Carrier Express System 

 
 

 
 
 
 
 

Quarter Reporting Period Due Date 
1st January – March April 30 
2nd April – June July 31 
3rd July – September October 31
4th October - December January 31

Enter your Customer ID and Password. 
Click Sign In. 

If a due date falls on a weekend or 
federal holiday, an extension is 
granted until the next business day. 
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The welcome carrier page is displayed. 

 
 

1. Click on APPLICATIONS. 
 
The Program Information page is displayed. 

 
 

2. Click on IFTA. 
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The IFTA Main Menu screen is displayed. 

  
 

3. Click on QUARTERLY TAX RETURN. 

4. Enter the FLEET NUMBER. 

5. Click SUBMIT. 
 

The IFTA Return screen is displayed. 

 
6. Complete the fields on this screen as follows: 
 

 
 

 
 
 
 
 
 
 
 
 

 

REPORTIING  
PERIOD* 

Click the drop down arrow and select the quarter you wish to report. 

YEAR* Enter the registration year of your report. 
AMENDMENT Check this box if you are amending a previously finalized return.  
FUEL TYPES* Choose one fuel type.  If operating multiple fuel types, file each type 

as a separate quarterly tax return. 
NO OPERATION Check this box if you did not operate during the quarter. 
CANCEL LICENSE Currently this box is not operational. If you want to cancel your 

IFTA license, submit a signed written request along with any 
unused decals.    

IMPORTANT NOTE:  
Supplement Continuance  
In a case where you have 
stopped (at any point during a 
transaction) prior to 
completion you can use this 
function to continue.  
Supplement continuance is a 
process that allows you to 
access an unfinished 
renewal/supplement 
transaction at the point where 
the last piece of work was 
completed.  
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7. Click SUBMIT. 

8. Click SUBMIT, again, to confirm.  
 
If this is a return reporting no operation (zero miles), advance to the IFTA Billing Screen 
instructions on the next page. 
 
The IFTA Quarterly Tax Return screen is displayed. 

 
 

9. Complete the fields on this screen as follows: 

 

10. Click SUBMIT. 

11. Click SUBMIT, again, to confirm. 
 
 
 

TOTAL MILES TRAVELED 
 

Enter the total miles traveled in all jurisdictions during the quarter. 
(Same as Line A on paper form) 

TOTAL FUEL CONSUMED 
 

Enter the total fuel consumed in all jurisdictions during the quarter. 
(Same as Line B on paper form) 

MILES 
 

Enter the total miles traveled in each jurisdiction for this fuel type. 
(Same as Column 2 on paper form) 

TOTAL TAXABLE MILES 
 

Enter the total taxable miles in each jurisdiction minus fuel trip 
permit miles.  Toll miles and off-highway miles are not taxable in 
some jurisdictions.  Contact each jurisdiction for information on 
these exceptions. (Same as Column 3 on paper form) 

GALLONS PURCHASED 
 

Enter the total miles traveled in each jurisdiction for this fuel type. 
(Same as Column 5 on paper form) 
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The IFTA Billing screen is displayed. 

 
 

12. Choose a DELIVERY OPTION. 
 

 

13. Click SUBMIT. 

14. Click SUBMIT, again, to confirm. 
 

The IFTA Main Menu screen is displayed with the following message. 

 
 

PLEASE CONTINUE – THE TRANSACTION IS NOT COMPLETE 
 

15. Click on the PAYMENT tab at the top of this screen. 

PRINT DO NOT SELECT – this option causes printing in MCS Office only 
FAX Select and enter your FAX number to receiving the billing and invoice 
EMAIL Select and enter an e-mail address to receive billing and invoice over the Internet 
PREVIEW Select to send the billing and invoice to the REPORT LIST (A tab at the top of your 

screen) for review 



 7

The Payment System screen is displayed. This screen will display the “status” of all 
program invoices. 

 
 

16. Click on the drop down arrow for invoice status. 

17. Select PRE-INVOICE. 
 
The Payment System screen will display only the transactions that require invoicing. 

 
 

18. Click on the BLUE ID number. 
 

Details of Transaction 
Description 

IFTA/01/2007/1/D/002 
 

IFTA = Program 
01 = Fleet Number 
2007 = Registration Year 
1 = Reporting Quarter 
D = Fuel Type 
002 = Supplement Number 

NOTICE:  
Until a Pre-Invoiced cart is changed to “Invoice” the transaction is 
not complete and will remain in an open status and subject to a 
delinquency notice and penalties. 
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The Payment System screen will display the Pre-Invoice Details on the right side. 

 
 

19. Choose an INVOICE DELIVERY OPTION. 
FAX Select and enter FAX number to receive the billing and invoice by fax. 
EMAIL Select and enter an e-mail address to receive billing and invoice over the Internet 

PREVIEW Select to send the billing and invoice to the REPORT LIST (A tab at the top of your 
screen) for review 

 
20. Click SUBMIT INVOICE.   

 
The quarterly tax return is now processed and invoiced. You can retrieve a copy of the invoice 
via the “Invoice Delivery Option” you chose.  
 

• If there are no fees due the Blue ID cart status will change to PAID. 
• If there are additional fees due the Blue ID cart status will change to INVOICED 

and will be ready for payment. 
 
Note: To retrieve or view invoices based on status, choose a status from the drop down box 
located in the Invoice List area of the page. 
  
If there are additional taxes due, you have the option to pay immediately online by credit/debit 
card or you can mail your payment with a copy of the invoice. Be certain payments are 
postmarked by the due date of the return in order to avoid any late penalties or interest. 
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Processing an Online Payment by Credit/Debit Card 
We accept MasterCard, American Express, and Discover. A convenience fee of 2.5% of the total 
amount of your invoice is added to your credit/debit card. 
 
If you have credit from a previous quarter and would like it applied to the tax due, please call 
866-831-6277 for the credit to be applied prior to making an online payment. 
 

 
1. Under the Payment Tab, click on the drop down list for invoice status and select 

INVOICED. 

2. Click on the BLUE ID for the invoice you want to pay. 
The Payment System screen will display the Invoice Details on the right side of the 
screen.

 

1. Choose a RECIEPT DELIVERY OPTION. 
2. Choose the credit/debit card PAYMENT 

METHOD.  
3. Choose the CARD TYPE. 
4. Enter the NAME ON THE CREDT/DEBIT 

CARD. 
5. Enter the EXPIRATION DATE of the 

credit/debit card. 
6. Enter the CREDIT/DEBIT CARD 

NUMBER. 
7. Click APPLY PAYMENT. 
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The quarterly return is now paid and you can retrieve a copy of the receipt via the “Receipt 
Delivery Option” you chose. 
 

• If paid in full the Blue ID cart will change to PAID and show a $0.00 balance. 
• If partially paid the Blue ID cart will change to PARTIALLY PAID and show the 

balance still due. 
 
Note: To retrieve or view invoices based on status, choose a status from the drop down box 
located in the Invoice List section of the page. 
 

 
 

Inquiry Process 
 
This function allows you to search (inquire/view) information about your IFTA account. 
However, you cannot process additional transactions from this function. In order to process 
transactions you must access the “Applications” tab.  

 
1. Click on SEARCH. 

2. Click on IFTA SEARCH. 

3. Choose the option you want to inquire. 

4. Complete the necessary fields. 

5. Click SUBMIT. 
 
From this point, you can filter back and forth through the screens reviewing your account 
activity as you wish. The search function is only a tool for viewing and does not allow or 
change any transactions performed.  

Choose an option 
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Processing a request for a 30-Day IFTA Decal Permit 
To process a request for a 30-day IFTA decal permit using the online MoDOT Carrier Express 
System, start by visiting: 

https://mcs.modot.mo.gov/portal/wps/myportal/ 
 
30-Day IFTA decal permits are vehicle specific and issued to a Missouri vehicle in lieu of 
displaying the permanent IFTA annual decals.  
 
Log into MoDOT Carrier Express System – if you are already logged in, proceed to step 2 

 
 
The Welcome Carrier page is displayed. 

 
1. Click on APPLICATIONS. 

Enter your Customer ID and Password. 
Click Sign In. 
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The Program Information page is displayed. 

 
 

2. Click on PERMITS. 

 

The Permit Menu is displayed. 

 

3. Click on ISSUE PERMIT. 
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The Permit Menu now displays all permit types. 

 
 
4. Click on TEMPORARY DECAL PERMIT. 
 
The Permit Menu will display a short description of the permit. 

 
 

5. Click SUBMIT. 
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The IFTA Temporary Decal Permit screen is displayed. 

 
 
6. Complete the decal permit screen as follows: 
 
COPY PERMIT NBR Leave this field blank. 
BEGINNING DATE Enter the date you want the permit to start. The permit will be valid for 

30 days from this date. 
TIME Enter the time you want the permit to begin. 
ADDRESS Update the defaulted address if necessary. 
CITY Update the defaulted city if necessary. 
STATE Update the defaulted state if necessary. 
ZIP Update the defaulted zip code if necessary 
MAKE Select the vehicles make from the drop down list. 
VIN Enter the complete vehicle identification number of the vehicle. 
MODEL YEAR Enter the vehicles manufactured year. 
LICENSE NBR Enter the vehicles license number. If no number you can leave blank. 
REG STATE Select the state where the vehicle is currently registered from the drop 

down list. 
DELVERY OPTION 
(The option you choose is 
where you print and retrieve 
your permit from) 

 

FAX Select and enter your FAX number. 
EMAIL Select and enter an email address to receive and 

print permit. 
PREVIEW Select to send the permit to your REPORT LIST. (A 

tab at the top of your screen) 

7. Click SUBMIT. 

8. Click SUBMIT, again, to confirm your order. 
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A message is displayed asking if you would like to issue another Temporary Decal Permit.  

 
 
9. Select YES or NO. 

• Click YES to issue another permit. 
• Click NO to finish issuing the single permit. 

 
If there are no additional permits to be issued the Permit Menu is displayed again and you can 
retrieve your 30-day IFTA Decal Permit via the “Delivery Option” you chose. 
 

SAMPLE OF 30-DAY IFTA DECAL PERMIT 

 

Additional Decals 
Prior to the expiration of a 30-day temporary decal permit you will need to process a request for 
additional decals to display on the qualified vehicle. Decals are free of charge but must reconcile 
with the number of trucks licensed and are subject to audit. Proceed to the next page for 
instructions. 
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Processing Additional/Replacement Decal Supplements 
 

To process requests for additional or replacement IFTA decals using the online MoDOT Carrier 
Express System, start by visiting:  

 
 https://mcs.modot.mo.gov/portal/wps/myportal/ 

 
Decals are free of charge but must reconcile with the number of trucks licensed and are subject 
to audit. 
 
Log into MoDOT Carrier Express System – if you are already logged in, proceed to step 2 

 
 

The Welcome Carrier page is displayed. 

 

Enter your Customer ID and Password. 
Click Sign In. 
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1. Click on APPLICATIONS. 

 
 
The Program Information page is displayed. 

 
 

2. Click on IFTA. 
 
The IFTA Main Menu is displayed.   

 
 

IMPORTANT NOTE:  
Supplement Continuance 
In a case where you have stopped (at any point during a transaction) prior to 
completion you can use this function to continue. Supplement continuance is a 
process that allows you to access an unfinished renewal/supplement transaction at 
the point where the last piece of work was completed.  
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3. Click on SUPPLEMENT. 
 
 
 
 
The IFTA Supplement Menu is displayed.  

 
4. Click on ADDITIONAL/REPLACEMENT DECALS. 

5. Enter the FLEET NUMBER. 

6. Enter the REGISTRATION YEAR. 

7. Enter the NUMBER OF IFTA DECALS REQUESTED. 

8. Enter MAIL as a DELIVERY TYPE. 

9. Click SUBMIT. 

10. Click SUBMIT to confirm your order. 

 
Your request will print in the MoDOT Motor Carrier Services office. MoDOT will package 
the request and ship your IFTA decals to the mailing address indicated on your account.  

 


